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Payroll Practitioner wanted to fill a demanding position in a busy accounting office.    

Requirements:

Minimum of 3 years experience processing complex payroll

Broad knowledge of multi-state and Federal payroll tax laws 

Basic knowledge of 401K and employee benefit plans  (including health, cafeteria

   and flexible spending accounts)

Proficient with Microsoft Office Software   

Proficient with Great Plains Software (will train the right individual)

Effective organizational and personnel skills

Detail  for accuracy a must

Responsibilities include:

Processing of semi -monthly payroll

Preparation of quarterly and annual payroll returns 

Maintain employee records 

Enrollment and maintenance of employee benefits 

Process new hire and termination data 

Respond to employee inquiries regarding payroll issues 

Other duties as assigned.

Please send your resume to kanthony@osullivancreel.com

